
EXHIBIT G. SUBMISSION INSTRUCTIONS 
Follow these steps to submit your proposal: 
1. Navigate to  in your web browser. 
2. Enter your email address. 
3. Click “Send verification code”. A new page will load. 
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EXHIBIT G. SUBMISSION INSTRUCTIONS 
Follow these steps to submit your proposal: 
4. On the new page, enter the six-digit Verification Code that was sent to the 

email address you entered on the prior page (Step 2). Click “send new code” 
if you do not receive a code in your email after five minutes. 

5. Click “verify code”. A new page will load. 
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EXHIBIT G. SUBMISSION INSTRUCTIONS 
Follow these steps to submit your proposal: 

6. Enter information for ALL fields. The 
information should match the 
information in your Narrative 
Proposal Submission attachment. 

7. Select Eastern Time (US & Canada). 
8. Do NOT check the box. 
9. Click “Continue”. 

 
 
 
 
 
 
 
 

 

 
  

 

 

 



EXHIBIT G. SUBMISSION INSTRUCTIONS 
Follow these steps to submit your proposal: 
10. Address the email to 

. 
11. Enter: [company name] 

#PC-003_Proposal. 
12. Enter: Please find attached 

[company name] 
 

Proposal (PDF) and Cost 
Proposal (PDF and Excel). 

13. Check the box “Secure This 
Message”. Instructions 
continue on the next page. 

#PC-003_Narrative 

  

 

 



EXHIBIT G. SUBMISSION INSTRUCTIONS 
Follow these steps to submit your proposal: 
14. Click “Add Files”. A pop-up 

window will appear to attach all 
three required files with the 
following file names: 

• [company name] #PC-003_Cost Proposal.xlxs 

• [company name] #PC-003_Cost 
Proposal.pdf 

• [company name] #PC-003_Narrative 
Proposal.pdf 

15. Once attached, all three files 
will appear. 

16. If you made a mistake when  
attaching files, click “Remove 
All Files” and redo Step 14. 

17. Click “Upload & Send Files”. 
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EXHIBIT G. SUBMISSION INSTRUCTIONS 
Confirmations: 

18. After you click “Upload & Send Files”, you 
will receive this pop-up message. We 
(BDO) will receive an email that you have 
uploaded the files, which serves as the 
date stamp for your submission. 

19.  After we (BDO) download the files, you will 
get this email. 

 

 

 


